
 
 

Kilkenny Arts Festival 
Recruitment of Festival Producer 

 
JOB DESCRIPTION 
 
KILKENNY ARTS FESTIVAL 
FESTIVAL PRODUCER  
 
 
Job Title:    Festival Producer  
Reporting to:   Festival Director 
Responsible for:  Producing the Festival annually 

Building and managing production budgets  
    Contributing to programming decisions 
 
 
Festival Overview 
 
Kilkenny Arts Festival is Ireland’s oldest multi-disciplinary arts festival and has been bringing 
artists of world stature to Ireland’s medieval city since 1974, including Victoria de los 
Angeles, Seamus Heaney, Robert Lowell, Peter Brook, Steven Isserlis, Jordi Savall, Nigel 
Kennedy, Joshua Bell and Dawn Upshaw among many others.  It is governed by a voluntary 
Board of Directors and managed by a professional executive team led by the Director, who 
combines the roles of Artistic Director and Chief Executive.   
 
In a crowded national and international festival landscape, Kilkenny Arts Festival has 
achieved over five decades a rare sense of artistic excellence and rigour in its programming. 
The Festival will present its 50th Edition in 2023 and aims to secure its reputation as one of 
the world's finest boutique arts events in one of the world's most intimate medieval cities.  
Kilkenny is a thriving ‘destination’ city with regular awards such as "Friendliest City in 
Europe", "National Tourism Town" and "Ireland's Cleanest Town", together with the award 
of two Michelin stars, create new opportunities to increase the international profile of both 
the Festival and the city.  
 
In the coming years the Festival intends to maintain its most distinctive and acclaimed core 
strengths as well continuing to offer a diverse range of opportunities for artists and 
audiences and serve its community in Kilkenny as well as visitors to the festival:  



 

❖ music (classical, early, traditional, contemporary and the dialogue between 
these various forms); 

❖ literature and ideas (especially poetry, and its interaction with performing 
arts); 

❖ theatre & dance (and their interactions with music & poetry); 

❖ visual art; 

❖ craft & design (and their connection to craft & making in performing arts and 
literature). 

❖ Site-specific and site-responsive work in the civic space; 

❖ Collaborative work across all artistic disciplines. 

 
Artistic residencies form a key part of the Festival’s identity and programme, as will 
commissions and world premieres by leading and emerging Irish and international artists, 
continuing a long Kilkenny tradition of commissioning new work.  The Festival engages with 
as wide an audience as possible (local, national and international) seeking particularly to link 
the core, its local community, with an artistic platform of international calibre.  
 
The Festival is core-funded through the Arts Council’s ‘Strategically Funded Organisations’ 
Scheme, is also funded significantly by Fáilte Ireland and Kilkenny County Council and is 
made possible by substantial sponsorships and donations from local businesses and key 
partners.  With a strong track record in financial management, the company is in a healthy 
financial state. 
 
In 2018 Olga Barry took up the post of Festival Director and had previous been in the role of 
Festival Producer. The company currently employs two full-time staff, the Festival Director 
and Festival Administrator and now seeks to appoint the full-time role of Festival Producer.  
The Marketing Manager, Development Manager, Production Manager, Box Office Manager 
and Volunteer Coordinator are engaged on seasonal, fixed-term, fixed purpose contracts.  
 
 
The Role and Responsibilities 
 
The Festival now seeks to appoint a Festival Producer who is highly motivated, hardworking 
and ambitious to work closely with the Festival Director to plan, produce and deliver a 
world-class and internationally significant Festival in 2022 and beyond.    
 
Reporting to the Festival Director, the Festival Producer will take lead responsibility for 
producing the Festival programme, including budgeting, line-producing, contracting, venue 
sourcing and management, production/technical liaison, and engaging venue managers and 
staff.   The Producer will be responsible for building and managing production budgets as 
devised and agreed with the Director and will also play a role in preparing funding 
applications for specific projects and in contributing to programming decisions, which are 
the final responsibility of the Director. 



NB: The post is envisaged as a full-time contract, although for an exceptional candidate, 
there may be scope to negotiate a part-time commitment for less busy months of the year to 
facilitate some external commitments. 
 
Key responsibilities will include the following (subject to final negotiation and agreement): 
 

1: Budgeting, Planning, Funding and Reporting 
 

▪ Build and manage all production budgets for specific events and for the 
programme as a whole, in consultation with and for approval by the Festival 
Director 

▪ Contribute to assessment of artistic work and programming options as part of 
the Festival planning process 

▪ Negotiate with artists’ management, agents, co-producers, venues and other 
parties and finalise financial and operational arrangements for each event, 
including fees and any other costs including flights, accommodation, per diems, 
local transfers, technical riders etc, in consultation with the Festival Director 

▪ Manage and control all production budgets from initial planning through to 
delivery of Festival  

▪ Flag any issues of financial risk or variance to the Festival Director as they arise 
▪ Liaise with Festival Administrator on payments and issues of general 

administration 
▪ Prepare funding applications for specific projects in consultation with the Festival 

Director 
▪ Prepare material for reports to the Director, Board or other stakeholders as 

required 
 

2: Venues 
 

▪ Source and book venues for all KAF events  
▪ Liaise with venue owners/management 
▪ Collect Health and Safety documents for all venues and deliver to KAF Health and 

Safety Officer  
▪ Ensure all venues have adequate Public Liability and Employee Insurance 
▪ Organise internal venue signage and seat numbering for venues 
▪ Oversee post-Festival communication with venues  
▪ Liaise with KAF Production Manager to ensure all equipment is removed from all 

venues in a timely manner 
 
3: Production/Technical 
 

▪ Line-manage the Festival Production Manager (seasonal fixed-term contract)  
▪ Provide a link between KAF production team and artists to ensure specific needs 

are met  
▪ Collate all technical information and forward to KAF Production Manager 
▪ Collaborate with KAF Production Manager to draw up rehearsal schedule 

 



 
4: Artists / Contracting 
 

▪ Draw up draft contracts for all events/artists based on information provided by 
the Director 

▪ Ensure all contracts are returned without delay and inform the Director, 
Marketing Director and Box-Office Manager as soon as signed contracts are 
returned from the artists  

▪ Plan get-in and installation for visual art programme venues 
▪ Collate all catering riders and hand over to KAF Artist Liaison 

 
5: Venue Staff 
 

▪ Source adequate number of competent Venue Managers (VM’s) and Invigilators  
▪ Design work schedule for all VM’s and Invigilators  
▪ Liaise with VM’s and Invigilators throughout festival and ensure all 

events/exhibitions are being managed properly  
▪ Oversee training requirements for venue staff 
▪ Produce Venue Managers book of instructions (Folders) 
▪ Sign off on Venue Manager and Invigilator timesheets and forward to Festival  

Administrator to arrange payment 
 

6: Insurances 
 

▪ Pass on insurance details to Festival Administrator 
▪ Ensure that all venues, instruments (where applicable) and fine art/craft objects 

(where applicable) are covered under our festival insurance 
 

7: Child Protection 
 

▪ Update Child Protection Policy document each year  
▪ Attend courses (where necessary) with Arts Council, Health Services Executive 

etc on issues to do with Child Protection 
▪ Operate as the Child Protection Officer on behalf of the Festival and ensure all 

staff and volunteers are given a copy of the document and sign a form saying 
they have read and understand its requirements 

 
8: Festival Club 
 

▪ Organise entertainment for festival club and festival closing party  
▪ Ensure the festival club is properly managed at all times  

 
9: Various 
 

▪ Agree with galleries in advance KAF’s commission on all exhibitions  
▪ Design and manage a spreadsheet of the draft programme by date and venue, 

forwarding updates to Festival Director and Marketing Manager 



▪ Communicate with Box Office Manager the estimated performance end-times for 
all events  

▪ Liaise with Marketing Director regarding location of internal venue signage in 
venues 

▪ Liaise with Artists Liaison Officer on a daily basis to ensure artists’ requirements 
are being met  

▪ Decide volunteer numbers for each event and communicate to Volunteer Co-
ordinator  

 
 
Person Specification  
 
Essential  

▪ Minimum of 5 years’ experience as an arts producer with an excellent understanding 
of the project management cycle of arts events, and ideally of performing arts 
festivals  

▪ Good knowledge of a broad range of artistic disciplines, including in particular music 
▪ Strong leadership and management skills with the ability to forge strong 

relationships internally and externally  
▪ Broad experience in managing relationships with artists at a high level  
▪ Excellent communication and negotiation skills 
▪ Experience in building, managing and controlling production budgets  
▪ Experience of contract negotiation, including on large-scale projects  
▪ Excellent organisational skills and the ability to work under pressure to multiple 

deadlines  
▪ A self-confident and energetic team player capable of working to exacting deadlines 

with the minimum of supervision  
▪ Flexible, determined and rounded individual with creative flair and a pragmatic 

approach to problem solving  
▪ Good computer skills including MS Excel  

 
Desirable  

▪ Previous high-level experience of festival production or general management 
▪ Knowledge of, and experience in producing, classical music  
▪ Experience in hiring and managing staff 
▪ Full clean driving licence and access to car 

 
About the position 
 
Terms and conditions of employment 

▪ Position will include a six-month probationary period  
▪ The role is offered initially as a three-year full-time contract, although, as noted 

above, there may be scope for an exceptional candidate to negotiate a part-time 
commitment for less busy months of the year to facilitate some external producing 
or other commitments. 

▪ The role will involve some travel related to festival planning and seeing artistic work 
▪ The position holds an entitlement of 22 days holiday per year, negotiable. 



Salary 
€38,000 - €45,000 per annum, commensurate with experience.  
 
How to apply 
To apply for this position, please send a CV and a covering letter of no more than three 
pages outlining your interest in and suitability for the role to: info@kilkennyarts.ie.  Should 
you have any queries, please contact Céline Reilly, Acting Festival Administrator, at the same 
address, or +353 56 776 3663. 
 
The closing date for applications is March 28th at 5pm.  
 
It is planned that interviews will take place in Dublin on April 4th.  
 
All communications relating to this recruitment will be handled in strictest confidence. 
 
 
ENDS 
 


